	Department of Wildlife, Fisheries, and Conservation Biology
	[image: image4.png]



	5755 Nutting Hall, Room 210

Orono, Maine  04469-5755

Tel:  207-581-2862

Fax:  207-581-2858

www.umaine.edu/wle



Start typing here!
Click on the ¶ button on the home ribbon so you can see the document formatting
The section break (Next Page) you see below should be the last line you want on this first page of letterhead!  This first page has different margins and header/footer then the pages in the following section.  See Rena for help!
First_Name Last_Name
Date
Page 2 of 3
Start typing here for second and subsequent pages
Copy the first 5 lines at the top of this page on all following pages!  Be sure to update the Page __ of __ as appropriate
	[image: image2.wmf]
	Maine’s Land Grant and Sea Grant University
A Member of the University of Maine System
	[image: image3.png]





[image: image1.png]THE UNIVERSITY OF



[image: image2.wmf]

[image: image3.png][image: image4.png]