University of Maine School of Social Work STUDENT PROGRESS EVALUATION FORM Instructions:
Field Instructors, Site Supervisors, BSW/MSW Consultants

Thank you for your generous participation in the education of social work students in the state of Maine. We sincerely appreciate
your dedication to the profession and the time you donate to the University of Maine. This document provides a step-by-step walk
through of how to use TK20, our Electronic Student Information System.

While fairly intuitive, the Electronic Student Information system does require a few steps be completed in a particular fashion. We
have included instructions below. It is important to use the correct buttons provided to submit the document. Here is the process:

1. You will receive an email titled Field Assessments for [Student’s Name].
a. Do not delete this email until the evaluation is submitted. You can use this link to return to the application at
any time.
b. Please open and read the memo from the field team outlining the Information about the content of the
evaluation and expectations around the evaluation process.
c. Please don’t hesitate to contact your student’s Faculty Liaison or the field team if you have any questions about
the evaluation process.
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2. Click the link in the email.
a. Only open the link within the email in one browser or tab at a time. Having more than one copy of the
evaluation open at the same time will result in data loss.
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Dear Leah,

You have been assigned to supe
and submit assessments assogi

e and evaluate Kipper Dog at Test Site. Please click the link below or copy and paste the URL into your browser to complete

https://umainesw.tk20.com/campustoolshighered/externalAction.do?type=fieldexperience&user=-63fa57407960e425157d9e3f1d2-4ae 1 &portfolioPk=-
46feee54192d56db169d91cd323eb5
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If the link does not work, please copy and paste the following address into your browser.

https://Jumainesw.tk20.com/campustoolshighered/externalAction.do?type=fieldexperience&user=-63fa57407960e425157d9e3f1d2-4ae1&portfolioPk=-
46feee54192d56db169d91cd323eb5

Dear Field Instructors, Site Supervisors and Consultant Field Instructors:

Thank you for your generous participation in the education of social work students in the state of Maine. We sincerely appreciate your dedication to the
profession and the time you donate to the University of Maine.
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3. You will be brought to TK20, where on the right side of the Field Experience Forms screen you will see a link to open the

form you are assigned.

a. (Helpful Hint): You will see a little red flag next to the form you are assigned.
b. You can read other evaluator’s forms by clicking the blue form title links (under their names).

| Print-Friendly View

TEST BINDER SPRING 2019 Student Review of Field Evaluation

Title:

TEST BINDER SPRING 2019

Description:

The BSW Field Experience Template used in Second Semester

Due Date(s):
05/03/2019 01:00 AM

Submission Option(s):

Students are allowed to submit after the due date.
Students are allowed to submit after assessment has been submitted.
Additional Attachments are not allowed.

Student: Kipper Dog

Field Experience Forms Due Date(s)

Close

¥ Print-Friendly View

Reminder: Do not complete assessments using multiple browser windows or tabs or the
browser back button to navigate as these actions may cause data inconsistencies.
Complete assessments and navigate the system with only one browser window.

Feedback

IELD EXPERIENCE FORM
LD EXPERIENCE FORMS

Field Experience Form Description

SWK 495 - Field Evaluation version 2017

IFI D EXPERIENCE FORMS
IELD EXPERIENCE FORMDS

Field Experience Form Description

Last Update

04/02/2019 12:39 PM

Last Update

’ \ o SWK 495 - Field Evaluation version 2017

Site Information - Leah Maxwell, LCSW

Site Information - Nancy Kelly

Placement Details

External Consultant (MSW or BSW):
Nancy Kelly

Field Experience Form

Last Update

SWK Field Evaluation Narrative and Signature Only
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4. Complete the fields on the form using text and/or selecting the numerical ratings on the evaluation scale where
prompted. Scroll to access the rest of the form.

Close

| Print-Friendly View ¥ Print-Friendly View

UGN Student Review of Field Evaluation Sedane: KpparDog
Reminder: Do not complete assessments using multiple browser windows or tabs or the

browser back button to navigate as these actions may cause data inconsistencies.

Title: Complete assessments and navigate the system with only one browser window.

TEST BINDER SPRING 2019

Description:
SWK 495 - Field Evaluation

The BSW Field Experience Template used in Second Semester
Please complete this evaluation of the student's performance in full.
Due Date(s): UNIVERSITY OF MAINE SCHOOL OF SOCIAL WORK

05/03/2019 01:00 AM VAT = EAT R S e e = R T
BSW GENERALIST FIELD PRACTICUM STUDENT PROGRESS EVALUATION
Submission Option(s):

Students are allowed to submit after the due date. B
Students are allowed to submit after assessment has been submitted. -/ First Semester

Additional Attachments are not allowed. ) Second Semeste

Site Information - Leah Maxwell, LCSW

Placement Semester

Student Name:*

| Kipper
Site Information - Nancy Kelly o

Agency Name:*

Placement Details The Best Agency

Agency Address:
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5. Use the SAVE Button at the bottom anYltime you want to save your work. You can not save an in-process evaluation to
your own computer. PLEASE NOTE: The System will time-out, so please hit SAVE often.

142 Inbox (18) - leah maxwell@ma: X

€ c O

i Apps 150 Inbox (56) - lean.

@ Tk20 by Watermark | Field Ex: X & Search results - Google Drive X | [E] Quick memo forin tk20 - Goor X | +
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% CampusTools Hig.. [ myUMaine Portal.. B Imported From Fir.. @ Login | Salesforce  [S] Respecting Bound... T Home - Schoolof... & Broadsning Our D. »

— Close

# PrintFriendy View
ACETIEIPIII  Student Review of Field Evaluation

Title:

Test Binder 2020

Description:
“This s the placement template used in MSW Specialization Year Student Progress Evaluations Summer Block (first

semester)

signature*
Due Date(s):
07/10/2020 01:00 AM By checking this box, | am including my electronic signature

Submission Option(s):

Date*
Students are allowed to submit after the due date.
Students are allowed to submit after assessment has been submitted.
Additional Attachments are not allowed,
Site Information
Total Score:
Placement Details A
Total Mean:
0
Grade:

) save

Use the SAVE & CLOSE buttons any time you want to exit and save your work (at the bottom) before
completion. Then choose CLOSE (at the top). Then SIGN OUT by clicking the drop down arrow under your
name in the top right corner. Use the link in the email to return to your work.

17 Inbox (17) - leah.maxwell@: X @ Tk20 by Watermark | Field . X & Field Evaluation Material - 1 X | B Quick memo forintk20-G- X | SOCIAL WORK FIELD DATA X | €3 Home - myCampus x| + 1% Inbox (17) - leah.maxwell@: X & Tk20 by Watermark | Field © X & Search results - Google Dri. X | B Quick memo forin tk20 - G- X SOCIAL WORK FIELD DATA X | €3 Home - myCampus x| +
< C () @ umainesw.tk20. 2_placement bod 2d3804172b9af78b7274d=comtk2.. %* & @ @ B | g O <« C (Y @& umainesw.tk20.com/campustoolshighered/k12_evaluations_highered_viewevaltoolforms_body.do #* 6 0B goO
i Apps 1Y Inbox (56) - leah... ¥ CampusToolsHig.. [ myUMaine Portal.. B Imported From Fir.. @ Login | Salesforce [ Respecting Bound.. T Home - Schoolof.. @0 Broadening Our D. » i Apps Y7 Inbox (56) - leah... & CampusTools Hig.. [ myUMaine Portal.. B Imported From Fir.. @ Login | Salesforce [§] Respecting Bound... T Home - Schoolof.. {4 Broadening Our D. »
Close WTK20 s | )
Print-Friendly Vi Leah Maxwell, LCSW
Test Binder 2020 Student Review of Field Evaluation HOME (Field instructor )

Title:

Test Binder 2020

— T S

FIELD EXPERIENCE

(LIRS R RSt IS Previous Field Experience Assessments

Assessments
Description:
“This is the placement template used in MSW Specialization Year Student Progress Evaluations Summer Block (frst Student Name Term Course Number Section Title Instructor Sentt
semester)
¥ Dog Kipper Test Binder 2020 Summer 2020 SWK TEST COURSE SWKTEST COURSE Maxwell, LCSW, Leah Maxw

Due Date(s):
07/10/2020 01:00 AM

Submission Option(s):

Date*
Students are allowed to submit after the due date.
Students are allowed to submit after assessment has been submitted.
Additional Attachments are not allowed.
site Information
Total Score:
Placement Details 0
Total Mean:
Grade:

Signature®

By checking this box, | am including my electronic signature

save
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6. Please make sure to click the electronic signature button and type in the date (found at the bottom).

Close
# Print-Friendly View
TEST BINDER SPRING 2019 Student Review of Field Evaluation

Signature *

Title:
By checking this box, | am including my electronic signature

TEST BINDER SPRING 2019
Description: Date*
The BSW Field Experience Template used in Second Semester 04/02/2019 f::.]
Due Date(s):
05/03/2019 01:00 AM
Submission Option(s): Total Score:
Students are allowed to submit after the due date. 0
Students are allowed to submit after assessment has been submitted.
Additional Attachments are not allowed.

Total Mean:

Site Information
Grade:
Placement Details
Save




University of Maine School of Social Work STUDENT PROGRESS EVALUATION FORM Instructions:
Field Instructors, Site Supervisors, BSW/MSW Consultants

7. You may, but are not required to, provide the letter grade you would assign to the student’s work in field for
consideration by the faculty liaison when assigning the final class grade.
a. Helpful Hint: The system generated scores and means DO NOT correspond to the student’s grade in the class.

Close
¥  Print-Friendly View
TEST BINDER SPRING 2019 Student Review of Field Evaluation

Signature *

Title:
By checking this box, | am including my electronic signature

TEST BINDER SPRING 2019
Description: Date*
The BSW Field Experience Template used in Second Semester 04/02/2019 ED
Due Date(s):
05/03/2019 01:00 AM
Submission Option(s): Total Score:
Students are allowed to submit after the due date. 0
Students are allowed to submit after assessment has been submitted.
Additional Attachments are not allowed.

Total Mean:

Site Information
Grade:
Placement Details ’
Save
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8. You MUST push the SAVE & CLOSE button at the bottom when you are finished and ready to finalize. Then push SUBMIT
to finalize. Then SIGN OUT by clicking the drop-down arrow under your name in the top right corner.

2 inbox (18) - leah.maxweli@ma: X @ Tk20 by Watermark | Field Ex: X &b Search results - Google Drive x| B Quickmemo for intk20 - Goo: x | +
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& Print-Friendly View

Test Binder 2020 Student Review of Field Evaluation

Title:

Test Binder 2020

Description:
This is the placement template used in MSW Specialization Year Student Prograss Evaluations Summer Block (first
semester)

signature*
Due Date(s):

O By checking this box, 1 am including my electronic signature

Submission Option(s):

Date*
Students are allowed to submit after the due date.
Students are allowed to submit after assessment has been submitted.
Additional Attachments are not allowed
Site Information
Total Score:
Placement Details b
Total Mean:
0
Grade:

] save
1Y Inbox (17) - leahmaxwell@: X ¥ Tk20 by Watermark | Field | X & Search resuits - Google Dri- X | EJ Quickmemoforintk20-G- X | SOCIAL WORK FIELDDATA X | €3 Home - myCampus x| +
€« C Y @ umainesw.tk20. 12_evaluations_highered_viewevaltoolforms_body.do * 6 3002 g0
it Apps I Inbox (56) -leah... ¥ CampusTools Hig.. [ myUMaine Portal.. B Imported From Fir.. @ Login | Salesforce [§] Respecting Bound.. 7 Home - Schoolof.. &) Broadening Our D. »

BTK20 s | T

Leah Maxwell, LCSW
Field Experience » Field Experience » Assessments
HoME (Fedmstructor )

— T S

FIELD EXPERIENCE
s (NGRS EERR S rcvious Field Experience Assessments

Student Name Term Course Number Section Title Instructor Sentt

¥ Dog Kipper Test Binder 2020 Summer 2020 SWK TEST COURSE SWK TEST COURSE Maxwell, LCSW, Leah Maxw
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9. If you would like to save a copy of the evaluation for your own files, SUBMIT the evaluation using the directions

above.

a. Return to the field experience forms page from the link in the email, then click the blue title of the evaluation.
b. From within the evaluation, click the blue PRINT-Friendly link. This will open a copy of the evaluation in your

browser.

c. PLEASE NOTE: Evaluations can print at 20+ pages. We recommend printing to PDF and saving electronically.

| Print-Friendly View

TEST BINDER SPRING 2019 Student Review of Field Evaluation

Title:

TEST BINDER SPRING 2019

Description:

The BSW Field Experience Template used in Second Semester

Due Date(s):
05/03/2019 01:00 AM

Submission Option(s):
Students are allowed to submit after the due date.

Students are allowed to submit after assessment has been submitted.

Additional Attachments are not allowed.

Site Information - Leah Maxwell, LCSW

Site Information - Nancy Kelly

Placement Details

Print-Friendly View

Student: Kipper Dog

Reminder: Do not complete assessments using multiple browser windows or
browser back button to navigate as these actions may cause data inconsistenglies.
Complete assessments and navigate the system with only one browser window.

SWK 495 - Field Evaluation

Please complete this evaluation of the student's performance in full.

3SW GENERALIST FIELD PRACTICUM STUDENT PROGRESS EVA

Placement Semester

) First Semester

E Second Semeste%

Student Name:*

Kipper

Agency Name:*

The Best Agency

Agency Address:

bs or the



University of Maine School of Social Work STUDENT PROGRESS EVALUATION FORM Instructions:
Field Instructors, Site Supervisors, BSW/MSW Consultants

10. If you have any questions or difficulty, please don’t hesitate to contact the field team. You can reach Nancy Kelly at
nakelly@maine.edu or Leah Maxwell at |leah.maxwell@maine.edu.
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