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Link to Diagram Version of FERPA Decision Tree (Word)
Does the location of the research receive funds from the United States (U.S.) Department of Education?
If yes to Question 1: Proceed to Question 2.
If no to Question 1: FERPA does not apply.
[bookmark: _Does_your_work][bookmark: _Is_the_project][bookmark: _Does_the_study]Does the study involve Educational Records (assignments, transcripts, video/audio of student in educational setting, etc.)?
If yes to Question 2: Proceed to Question 3. 
If no to Question 2: FERPA does not apply.
[bookmark: _Does_the_class]Are the Educational Records identifiable?[footnoteRef:1] [1:  Records from your own students would never be considered de-identified.] 

If yes to Question 3: Proceed to Question 4.
If no to Question 3: FERPA does not require student or parental consent.
[bookmark: _Is_the_class][bookmark: _For_a_Marketing]Are you only accessing “Directory Information”? Please see the Student Records website for what is considered Directory Information.
If yes to Question 4:
FERPA does not require student or parental consent. Please see the Student Records website for additional guidance.
If no to Question 4: 
FERPA requires student (if at least 18 or at higher education institution) or parental consent for access to educational records.
(continues on next page)

Consent must:
· Be dated and signed (if using electronic signatures, it must be authenticated)
· Specify how the data collected
· State how the data will be used
· State who will have access to the data


Adapted with permission from the FERPA decision tree created by Texas A & M University of Corpus Christi.
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