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Communications Plan: TITLE
Objective: 
Target Audience
· Primary Audience: 
· Secondary Audience: 
Communication Channels:
· 
Timeline and Deliverables: 
	Date
	Deliverable
	Responsible Party

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Key Stakeholders and Roles:
If the information contained in these communications should be relayed to relevant parties, it is the responsibility of the party indicated below to do so. 
Stakeholders:

	Contact
	Responsible Party

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Metrics and Evaluation: 
· 
Approval and Sign-off: 
· Primary Approver: 
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