
IN THIS PHOTO AREA: CLICK ON GRAY BOX, 
GO TO FILE>PLACE TO ADD A  RELEVANT 
PHOTO FROM YOUR LOCAL DRIVE. MAKE 
SURE TO RESIZE THE PHOTO TO FIT THE 
FRAME. DELETE THIS BOX WHEN DONE.

THIS IS THE FRONT OF THE CARD. REPLACE 
PHOTO OR DELETE AND ADD YOUR OWN 

ARTWORK. DON’T FORGET TO DELETE THIS 
INFO BOX. 

THIS IS THE BACK OF THE CARD. FLIP ALL 
LOGOS/TEXT/ARTWORK BY SELETING THE ITEM, 

RIGHT-CLICKING ON THE ITEM AND GOING TO 
ROTATE>TRANSFORM>ROTATE 180. DELETE 

THIS BOX WHEN DONE.

YOUR MESSAGE
Your dept./school/college/office



THIS IS THE INSIDE TOP FOLD 
OF THE CARD. TYPICALLY THIS IS 
BLANK, BUT IF YOU WISH TO ADD 
PHOTO/ARTWORK/TEXT YOU MAY. 

DELETE THIS BOX WHEN DONE.

SIGNATURE(S) GO HERE AFTER THE 
GREETING. DELETE THIS BOX WHEN DONE.

Your greeting goes here on the inside 
of the card. Make sure to keep it brief. 

Delete this filler text!


