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Drop a Class

Once a student has enrolled in classes, changes to the enrollment scheduled may be processed
using Student Self Service. This document shows how to drop aclass from the enrollment

schedule.

Step Action

1 After you sign-in to the MaineStreet Portal, click the Student Self Service link

classes and perform other enrollment activities.

and then click the Student Center link to open the Student Center page. From
the Student Center you can access your wish list and/or enroll in classes, drop
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Step

Action

2.

In the Academics section of your Student Center, click on the Enroall link.

i MaineStreet

Favarites  Main Menu > Student Salf Service

v |
( My Class Schedule ][ Wish List ][ Enroll M My Academics ]
| add @ sSwap ” edit || term information |

Help[7]

Add Classes

Select Term

Term Career Institution
(:) 2011 Fall Undergraduate University of Maine
(:) 2012 Spring Undergraduate University of Maine
CONTINUE |
Step Action
3. Select the drop tab.
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s MaineStreet N

Favorftes | Main Menu > Self Service > Student Center

| go to .. h |®
f My Class Schedule W Wish List ]( Enroll ]( My Academics 1
| add || drop || swap || edit ” term information |
Help[7]
Drop Classes
3
Select Term
0
Term Career Institution
O 2011 Fall Undergraduate University of Maine
@ 2012 Spring Undergraduate University of Maine

CONTINUE |

Step Action

4. If you are active at several of the UMS Institutions, you will see alist of each
active Term/Institution combinations. In the list, click the Term/Institution for
which you want to select class/esto drop.
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g MaineStreet

Fa\rtlr'rtes Main_l'v'lenu s Self Service > Student Center
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Drop Classes

Select Term

Term Career Institution
O 2011 Fall Undergraduate University of Maine
@ 2012 Spring Undergraduate University of Maine

Step Action
5. Select the Continue button.
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Favarites = Main Menu > Self Service > Student Center

[0 to . ¥®

( My Class Schedule ][ Wish List M Enroll ][ My Academics ]
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Drop Classes

1. Select classes to drop

Select the classes to drop and click Drop Selected Classes,
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Step Action

6. On the Select classesto drop page, check the box in the Select column adjacent
to each class you wish to drop.

Whm reajy ga:t thel DROP SELECTED CLASSES I bUttOI’l
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Favorites  Man Menu > Self Service > Student Center

EERER—— )

( My Clazs Schedule W Wizh List ]f Enroll ]( My Academics 1
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Drop Classes

2. Confirm vour selection

Click Finish Dropping to process your drop request, To exit without dropping
these classes, click Cancel.
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Step Action

7. On the Confirm your selection page, select the button.
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Favgrites - Main Menu > Self Service > Student Center

( My Class Schedule 1( Wish List W Enroll ][ My Academics 1
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Drop Classes

K EEl|

3. View results

Wiew the results of your enrollment request. Click Fix Errors to make changes to your
request,

2012 Spring | Undergraduate | University of Maine

1/ Success: dropped x Errort unable to drop class
Class Message Status |
psy 100 Success: This class has been rermoved from your v
schedule.

My CLASS SCHEDULE |

Step Action

8. To confirm the class/es you dropped are no longer on your class schedule, click
thel MY CLASS SCHEDULE | bUttOI’l

9. End of Procedure.
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