ACCOUNTS RECEIVABLE INVOICES

 Process:
· Complete all sections (Customer + UMaine information)
· Please make sure to include a customer email address

· Enter your complete credit chartfield combination(s)
· Scan the invoice to umbursar.armisc@maine.edu.
Our office will forward the invoice to the customer.
· Accounts Receivables will assign an Invoice Number to the transaction  

· Within 5 business days, GL will show the credited amount and invoice number (for your files). 
If you have any questions or concerns, please reach out to Kim Hickson via phone 581-4569 or email: umbursar.armisc@maine.edu

Thank you. 
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