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April 2011 

 

Dear Graduate Student in Nursing,  

 

Welcome to the master of science in nursing program of the University of Maine. We are very pleased 

that you have chosen our program to advance your nursing education in one of the many program op-

tions. Whether you intend to become certified as a Family Nurse Practitioner, join the ranks of those in 

nursing education or nursing administration, or focus on some other health related field, you will find 

your experience here at the University of Maine to be challenging and rewarding.  

 

This handbook has been developed to assist you through your graduate education. Please become fa-

miliar with its content, as it contains answers to frequently asked questions and provides information 

about policies and procedures related to successful degree completion. The information in this hand-

book is expected to remain current and valid for the length of a full-time program of study, which is 

typically two years. However, if you find that some of the information is outdated, please check the 

School of Nursing web page or with your advisor about the currency of any  time sensitive material.  

 

Your faculty advisor will guide you in your individualized program of study but the entire faculty and 

staff are also available to answer questions and provide support. We feel privileged to be able to assist 

you as you work toward your academic and professional goals.   

 

Best wishes for a successful program of study at the School of Nursing. If necessary, please contact me 

for any further assistance that you may need.  

 

Sincerely,  

 

 

Ursula A. Pritham, RN-C, PhD, WHCNP, FNP 

Graduate Program Coordinator and Assistant Professor 

University of Maine  

School of Nursing 

5724 Dunn Hall  Room 228  

Orono, ME 04469-5724 

207 581-2611 

pritham@maine.edu 

mailto:pritham@maine.edu
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Catherine Berardelli, Ph.D. (Adelphi U., 1994), Assistant Director and RN Studies Coordinator. 

Womenôs health, preterm labor, weight reduction via gastric bypass. 

 

Elizabeth Bicknell, M.S.N. (Boston U., 1982), Associate Professor. Nursing administration, gerontol-

ogy and community health. 
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John R. Cutcliffe, Ph.D. ( Sheffield University, UK, 2000), Professor of Nursing, Acadia Hospital 
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Fatigue and Policy. 

 

Ann Sossong, Ph.D. (Catholic U. of America, 2002), Associate Professor and Undergraduate Program 

Coordinator. Health Policy, ethics in health care, core competencies in nursing. 



7  

 

The University of Maine Graduate School 
Graduate work has been available at the University of Maine since the first master's degree was con-

ferred here in 1881. Since that time, graduate offerings have expanded significantly to include our 

current selection of over 70 master's and 30 doctoral areas of study. 

 

Beginning in 1923, graduate work has been a separate division of the University. This differentiation 

allows the Graduate School to meet the unique needs of the 2300-plus graduate students currently 

enrolled at the Orono campus on both academic and personal matters. We encourage you to contact 

our office (located on the lower level of Stodder Hall) at anytime, for information or materials related 

to graduate studies at the University of Maine. 

School of Nursing Graduate Program 

The University of Maine flagship campus in Orono initiated a graduate program in nursing in 1992.  

There have been well over 100 graduates in the years since the first graduates completed degree re-

quirements for the Master of Science in Nursing (MSN) in 1994, and 100% of our Family Nurse 

Practitioner graduates have passed their certification examination.  There have been several major 

shifts in the curriculum since that beginning, and the addition of a separate physical assessment 

course, introduction of a health policy course, and institution of distance education technologies are 

examples of improvements in the program of study.  Expansion of graduate options beyond the 

preparation of the FNP has moved the University Of Maine School Of Nursing into a position of 

strength for provision of advanced education to the nurses in the State. 

 

The purpose of our graduate program is to provide advanced nursing education, which will help to 

meet the increasingly complex health needs of people in Maine.  Nurse practitioners, nurse educators, 

and nurse administrators who complete this program are prepared to help meet state needs: to elimi-

nate health disparities, to assure quality of care, and to improve public health and health care systems.  

Graduates of this program have assumed positions of leadership in primary care, hospital administra-

tion, nursing education, and administration of health care systems all over the state and beyond. 

Graduate Student Government 
The GSG (Graduate Student Government) is the governing body for all graduate students at the Uni-

versity of Maine. Voting representatives are chosen by each department. The School of Nursing is 

currently represented by Theresa Knowles. Public meetings of the GSG are held every two weeks. 

The GSG offers a number of services, including grants for travel to present, degree related expenses, 

funding for graduate student clubs, social evenings, and laptops for loan. The GSG sponsors the 

Graduate Recognition Ceremony and the Graduate Research Exposition (the Expo). http://

www2.umaine.edu/gsg/ 

http://www2.umaine.edu/gsg/
http://www2.umaine.edu/gsg/
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Nursing 

 
The University of Maine School of Nursing developed its first graduate program in 1992 and the initial 

group of graduate students received their Master of Science in Nursing (MSN) in May 1994. For the 

first years, the MSN program focused on preparing the nurse for the advanced professional role of fam-

ily nurse practitioner (FNP). Later, in response to the diverse graduate education needs of Maine 

nurses, our graduate program expanded to prepare nurses for professional roles such as nurse educator, 

nurse administrator, or other professional roles. Graduate program faculty are expert practitioners and 

leaders in a number of different specialties and are eager to assist students in individualized programs 

of study. Students may select a flexible program of study, either full-time or part-time. The University 

of Maine Bachelor of Science in Nursing (BSN) program and the MSN program are accredited by the 

Commission on Collegiate Nursing Education (CCNE). 

 

The School of Nursing offers a variety of program plans for graduate study: 

 

The Baccalaureate of Science in Nursing (BSN) to Master of Science in Nursing (MSN). Pre-

requisites include: minimum grade of B in a baccalaureate level health assessment course; mini-

mum grade of B in a statistics course; satisfactory GRE or MAT scores; graduate of an NLN or 

CCNE accredited BSN program with minimum under graduate GPA of 3.0; current licensure as a 

registered nurse in Maine. 

Registered Nurse to MSN. The RN-Studies Program provides an opportunity for the associate-

degree or diploma-prepared RN to earn the BSN and MSN. Typically, the RN to MSN student will 

take nine credits of University of Maine graduate course work to complete the undergraduate por-

tion of the RN-Studies program. This usually consists of a course on families in health and illness, 

advanced pathophysiology and methods in epidemiology; each course is 3 credits. Prerequisites for 

admission include: minimum grade of B in a baccalaureate level health assessment course; mini-

mum grade of B in a statistics course; satisfactory GRE or MAT scores; BSN with minimum under-

graduate GPA of 3.0; current licensure as a registered nurse in Maine. Inquiries regarding the RN-

Studies Program should be directed to the RN-Studies Coordinator, Dr. Catherine Berardelli. 

The Certificate of Advanced Study (CAS) for registered nurses with a MSN. The CAS offers a 

clinically focused program of study to registered nurses who already possess a MSN. Students in 

the CAS program must complete a minimum of 33 semester hours (500 and 600 level courses) 

within The University of Maine. Prerequisites include: graduate of an NLN or CCNE accredited 

MSN program; minimum graduate GPA of 3.25; current licensure as a registered nurse in Maine. 

Individualized plans of study leading to a MSN for nurse practitioners, certified in various 

specialties, who hold a baccalaureate in nursing. The individualized program of study will re-

flect the applicantôs scope of practice, currency of clinical knowledge, and prior credentialing. 

Waiver of credit, if deemed appropriate, is approved at the time of admission to the program. Pre-

requisites include: graduate of an NLN or CCNE accredited BSN program, minimum GPA of 3.0; 

satisfactory GRE or MAT scores; current licensure as a registered nurse in Maine. National certifi-

cation in specialty area preferred; evidence of recent clinical practice. The NP to MSN candidate 

may choose to expand expertise as a FNP or may select the individualized MSN program (see de-

scription below).  
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Family Nurse Practitioner (MSN-FNP) 

 

The family nurse practitioner is prepared to provide primary health care to individuals and families across 

the lifespan (newborns, infants, children, adolescents, adults, pregnant and postpartum women, and older 

adults).  Primary care includes health promotion, disease and injury prevention, and the evaluation and man-

agement of common acute and chronic health problems. The focus of care includes individuals within fami-

lies and the family unit, however the family chooses to define itself. Family nurse practitioners demonstrate a 

commitment to family-centered care in the context of communities.   

 

The program of study may be tailored for full-time or part-time study. Course formats are a mix of online 

and classroom instruction. Clinical experiences are arranged to meet program outcomes and to accommodate 

the needs of the student. The Graduate Program Coordinator and the studentôs academic advisor will help 

plan a program of study and timeframe that meets the academic and clinical requirements. The combined 

credit requirement is approximately 49-51. The MSN-FNP curriculum meets the 2008 criteria for nurse prac-

titioner programs published by the National Task Force on Quality Nurse Practitioner Education. 

MSN-FNP graduates are eligible to take national certification examinations for Family Nurse Practitioners 

which are offered by the American Nurses Credentialing Center (http://www.nursecredentialing.org/

NurseSpecialties/FamilyNP.aspx) and by the American Academy of Nurse Practitioners (http://

aanpcertification.org). The University of Maine MSN-FNP program graduates have performed well on the 

national certification examinations. 

Individualized MSN 

This theoretical and field-experience curriculum allows the student to develop a program of study that builds 

upon their professional interests and career goals. Through core courses, specialized courses, and experien-

tial components, I-MSN students may prepare for leadership roles as nurse educators, nurse administrators, 

and other professional roles. 

The program of study may be tailored for full-time or part-time study. The Graduate Program Coordinator 

and the studentôs academic advisor will help plan a program of study and timeframe that meets the academic 

and experiential requirements. The combined credit requirement would be approximately 35-49, dependent 

upon focus area (e.g., administration, education, and other professional roles). 

I-MSN graduates who complete the Nurse Educator track are eligible to take the certification examination 

for Nurse Educators offered by the National League of Nursing (http://www.nln.org/facultycertification/

index.htm). 

A full -time student can expect to complete MSN degree requirements in 2 years. All work for the CAS or the 

MSN must be completed within a 6 year period. 

http://www.nursecredentialing.org/NurseSpecialties/FamilyNP.aspx
http://www.nursecredentialing.org/NurseSpecialties/FamilyNP.aspx
http://aanpcertification.org
http://aanpcertification.org
http://www.nln.org/facultycertification/index.htm
http://www.nln.org/facultycertification/index.htm
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General Policies and Regulations of the Graduate Degree 

Program 

at the University of Maine School of Nursing 
 

 

It is the studentôs responsibility to become familiar with the various requirements of graduate study applica-

ble to them and to satisfy these requirements properly. The following policies and regulations apply to 

graduate study at The University of Maine. Some graduate programs have additional policies and regula-

tions. Please contact the graduate program coordinator for specific program requirements. 

 

Master of Science in Nursing 

 

A minimum of 35-36 semester hours, including credit given for the thesis or scholarly project, is required.  

Credit for the thesis is a minimum of six hours, and credit for scholarly project is a minimum of 4 hours.  A 

thesis or a scholarly project is required of all candidates for the degree of Master of Science in Nursing 

(MSN). 

 

Students completing non-clinical programs (e.g.  administration or education focus) have fewer credit hour 

requirements than students completing advanced practice programs (e.g. family nurse practitioner).  Individ-

ual program requirements will be determined by the studentôs advisor. 

 

A Certificate of Advanced Graduate Study (CAS) option is offered within the School of Nursing graduate 

program.  The CAS allows registered nurses with a Master of Science in Nursing a cohesive program of 

graduate study within the available curriculum.  Students in the CAS program must complete a minimum of 

33 semester hours at the 500 ̀and 600̀level in registration within the University of Maine.  These 33 credit 

hours must be in coursework approved by the Graduate Program Committee of the School of Nursing.  All 

work for the CAS must be completed within a 6-year period. Applicants with a previous masterôs degree 

seeking a CAS may petition to waive up to 12 credits by completing a request to waiver or credit available 

online through the Graduate School.  

 

1. Course Levels. In general, any graduate student working toward a masterôs degree will be required to pre-

sent a minimum of 12 hours (exclusive of thesis) of 500- and 600-level course work to partially satisfy re-

quirements for that degree. However, certain degrees have established additional requirements. The same 

requirement applies to the Certificate of Advanced Study. Only courses at the 400-level and above may be 

used for graduate credit. 

 

2. Grades and Credits. Graduate degree credit will be granted routinely only to students admitted to gradu-

ate programs. Only those courses listed in this publication may be counted for graduate credit, and then, only 

if given by an instructor approved to teach courses for graduate credit. Once admitted to the Graduate 

School, all courses taken normally count in the graduate GPA, regardless of academic program. Courses 

taken as a non-degree student also count in the GPA if the courses are part of the degree requirements. 
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Normally, only a grade of ñAò or ñBò is acceptable for course work on a studentôs program of study. A 

grade of ñCò may carry graduate degree credit if a studentôs advisory committee so recommends and if 

the Graduate School approves such an exception. No student, however, will be allowed to accumulate 

more than six hours of ñCò grades on a program of study for a masterôs degree, nor more than 12 hours 

of ñCò grades on a program of study for a Ph.D. or Ed.D. Since prerequisite and elective courses, as well 

as required courses, are part of the program of study, the 6- and 12-hour limits apply to all course work 

for which a student registers while in a particular degree program. Students receiving hours of ñCò (or 

lower) in excess of these numbers will be considered as not having made satisfactory progress toward 

completing degree requirements. 

 

Project/thesis/dissertation credits shall be graded with a P (Pass), I (Incomplete), or F (Fail).  

Audited and Pass-Fail Courses are normally not accepted for graduate degree credit. 

 

Incomplete and L Grades. Incomplete grades, unless made up during the period before the degree is 

awarded, will remain as Iôs on the studentôs transcript. Each department offering a course may establish 

additional requirements for alteration of an incomplete grade. An L grade (stopped attending class) com-

putes as a failing grade. A student may not carry a combination of more than three I or L grades in all 

enrolled degree programs without permission of the graduate program coordinator(s) and the Graduate 

School. 

 

3. Registration. Full-time registration for a graduate student is normally defined as six or more degree 

hours per semester or summer session; part-time status is five hours or less per year. Doctoral students 

who have been admitted to candidacy, psychology and human nutrition students on approved internships, 

and students in their final  semester of study may maintain full-time enrollment status by registering for a 

minimum of one thesis or internship credit. Registration for a minimum of one thesis credit during 

the summer session also satisfies the requirement for a registration as a graduate student. 

 

4. Transfer Credit. When courses taken at other institutions, outside the UM System, have been ac-

cepted toward partial fulfillment of requirements for an advanced degree, only the credit hours (not 

grades) will be transferred. Evaluation of performance levels and satisfaction of quality standards shall 

be based entirely on grades earned at the University of Maine. 

 

A maximum of 6 hours of credit in the case of a masterôs candidate, and 30 hours beyond the bachelorôs 

degree in the case of a doctoral candidate (45 hours in the case of an Ed.D. candidate), may be accepted 

in transfer (subject to the approval of the candidateôs advisory committee) for appropriate courses com-

pleted in residence at other institutions prior to matriculation in the Graduate School at The University of 

Maine. Courses to be accepted must have been taken at a fully accredited college or university which of-

fers a graduate program, and must be acceptable at that institution in partial fulfillment of its require-

ments for an advanced degree. 

 

In no case may the number of credit hours transferred into a graduate degree program exceed 50 percent 

of the studentôs entire course work for the degree. 

Credit cannot be transferred for courses which would not, if taken at UMaine, have received graduate 

credit, courses in which a grade lower than ñBò was received, correspondence courses, courses which are 

inappropriate for inclusion in the studentôs degree program, and courses completed at such a date as to 

exceed time limits prescribed for a particular degree program. 
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Up to twelve credit hours may be transferred from appropriate course work taken at UMaine before ma-

triculation in a graduate degree program if no other work is being transferred. 

 

5. Time Limit.  All work for a masterôs degree and for the Certificate of Advanced Study must be com-

pleted within six years of matriculation. All work for a doctoral degree must be completed within eight 

years of matriculation. Students must be admitted to candidacy within four years of registration as a doc-

toral student; the dissertation must be completed within four years of admission to candidacy. If require-

ments for an advanced degree or certificate are not completed within the time specified, he/she must file a 

petition for ñException to Regulationò requesting an extension which must first be approved by his/her de-

partment and then by the Graduate School. If the student has broken enrollment and exceeded the time limit 

of his/her program, he/she must apply for readmission before being allowed to continue working toward the 

degree. Courses exceeding the time limit for the degree may be counted only if revalidated by the instructor. 

If the application for readmission is approved, the studentôs program of study will be revised in view of the 

work completed and/or revalidated. 

 

6. Residence Requirement. In the Masterôs degree and Certificate of Advanced Study programs, at least 50 

percent of course work applied toward the degree must be taken through The University of Maine. An insti-

tutional unit graduate committee may increase this minimum residence requirement. Residence require-

ments for doctoral students may be found in the descriptions of the degree of Doctor of Philosophy and 

Doctor of Education elsewhere in this catalog. 

 

7. Advisory Committee. The graduate student, in conjunction with his or her advisor, is responsible for ini-

tiating activities to establish the studentôs advisory committee, which is appointed by the Dean of the 

Graduate School, as early as possible in the studentôs course of study. The studentôs major advisor or thesis 

advisor normally acts as chairperson of this advisory committee. The committee for a masterôs candidate is 

composed of a minimum of three members of the Graduate Faculty; a five member committee is required 

for a doctoral student. It is highly recommended that one committee member be selected from the Graduate 

Faculty of a department other than that of the studentôs intended major. The advisory committee guides the 

student on course work and the thesis, and often serves as the examining committee for the masterôs final 

examination and as the core of the examining committee for the doctoral final examination. Advisory com-

mittees may not be required for students in professional degree programs. Graduate students should consult 

with their advisors to clarify this requirement in relation to the degree being pursued. 

 

8. Program of Study. The program of study is an outline of all academic work to be undertaken by a gradu-

ate student, and must include prerequisite and elective courses taken while enrolled in a graduate program. 

It is planned by the student and his or her advisory committee as early as possible in the course of study, 

and in order to continue to register for graduate courses, this program must be submitted to the 

Graduate School before the end of the first semester of study for students holding a masterôs degree. 

Those holding only a bachelorôs degree must file this form by completion of 12 credit  hours or by the 

third registration, whichever comes first. (A doctoral student with a masterôs degree should submit a pro-

gram of study by the end of the first year of study.) 



13  

 

The entire program of study is to be presented on a form available from the Graduate School. When it is ap-

proved by the studentôs advisory committee and filed in the Graduate School it becomes the studentôs  

required curriculum. Changes in the program of study may be made by submitting a ñRequest for Change in 

Programò form approved by the studentôs advisory committee. It is the studentôs responsibility to obtain ap-

proval of major changes in the course of study at the time such changes are made. Minor changes may be made 

and the ñRequest for Change in Programò form filed at the Graduate School during the semester in which 

graduation occurs. 

 

Certain non-thesis programs such as the M.Ed., C.A.S., M.B.A., and M.P.A. have prepared curricula in photo-

copied form which satisfy the requirements for a program of study. These are available from the appropriate 

departmental offices. 

 

9. Foreign Language Requirement. Each institutional unit designates the foreign language requirement, if 

any, in its catalog description. There is no overall Graduate School language requirement. 

 

10. Final Examination. A final examination is required of all students in thesis programs and in many non-

thesis programs. Other members of the faculty may be invited to attend and participate in the questioning, but 

only members of the committee may evaluate the studentôs performance. 

 

11. Application for Graduation. Candidates for degrees must submit an Application for Graduation Form to 

the Office of Student Records according to the following schedule: by November 15, for degrees to be 

awarded at the end of fall semester; by July 15, for degrees to be awarded at the end of summer session; and 

March 15, for degrees to be awarded at the end of spring semester. The Application for Degree with the Office 

of Student Records is now done in MaineStreet.  For general information/application process go to http://

www.studentrecords.umaine.edu/graduation/.  

 

Graduation Timeline:  Each college performs final certification of degree completion by the specified date 

established by the Office of Student Records each semester. Students who apply for graduation but do not 

meet the minimum requirements will be notified by the college or the Graduate School. 

 

12. Undergraduate Registration in Graduate Courses. University of Maine undergraduates, who lack not 

more than nine semester hours toward a bachelorôs degree (counting required and sequence courses), may reg-

ister for limited graduate course credit. They must meet admission requirements and concurrently be complet-

ing work toward a bachelorôs degree. Students in 4+1 and 3+2 undergraduate/graduate programs may begin 

taking graduate classes for credit upon admission to Gradaute School. The graduate credits will be posted 

when the student completes the undergraduate degree.  Total enrollment for the semester may not exceed 15 

hours. The procedure for registration for graduate credit by an undergraduate is as follows: The student ap-

plies, in writing, to the Graduate School to be permitted to take specified courses for graduate credit. This re-

quest should be signed first by the Graduate Coordinator of the department or program. Once approved, the 

credit will be posted on the graduate transcript with the grades upon successful completion of the course 

work.  Grades, however, will not be calculated into the graduate grade point average. Graduate courses may 

not be used to meet both undergraduate and graduate degree requirements. Students in the fourth and fifth 

years of the Five-Year Program in Pulp and Paper Technology may apply for permission to take part of their 

course work for graduate credit. 

 

University of Maine undergraduate students with appropriate qualifications and permission of the instructor 

may also take graduate-level (500-599) courses for undergraduate degree credit. 

  

http://www.studentrecords.umaine.edu/graduation/
http://www.studentrecords.umaine.edu/graduation/
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13. Faculty as Candidates for Advanced Degrees. Members of the University faculty at the instructor level 

or above, may become candidates for advanced degrees from any college or school of The University of Maine 

other than The University of Maine college or school in which they hold faculty appointments. 

14. Requests for Exceptions to Regulations. Students may request exceptions to the Graduate School Poli-

cies and Regulations but must submit convincing evidence the exception is needed and is warranted. Forms for 

this purpose may be obtained from the Graduate School or from the web site www2.umaine.edu/graduate/

content/File/ETR.pdf 

15. Withdrawal Procedure. Students who withdraw from graduate study must notify the Graduate School in 

writing. 

 

Graduate students are encouraged to secure a copy of the Student Handbook from the Office of Student Affairs 

or at www.umaine.edu/handbook. Although primarily for undergraduates, this publication contains many of 

the Universityôs policies and regulations with which students should be familiar. 

  

16. Grievance Procedure. Recognizing the highly individualized nature of graduate programs, a student filing 

an academic appeal is encouraged to request that his/her thesis advisor or other faculty member of his/her 

choice act as a counselor and/or representative at any level of the appeal process which is as follows:  

1.  The student should discuss the concern with the appropriate faculty member(s);  

2.  If the concern persists, the student should follow the departmentôs written appeal procedures if they 

 exist, or if not, consult with the graduate program coordinator or chairperson/school director, (or the 

 college dean, if there is no department);  

3.  If the complaint remains unresolved, the student should write to the Dean of the Graduate School, 

 outlining the situation, and requesting a review. The Dean of the Graduate School or his/her designee 

 will discuss the situation with the college dean and/or appropriate members of the department or 

 graduate program. The Dean of the Graduate School or his/her designee will then meet with the stu

 dent and attempt to resolve the problem;  

4.  If this resolution is not satisfactory, the Dean of the Graduate School will refer the appeal to the Ex

 ecutive Committee of the Graduate Board for one final review.  After hearing from the student and 

 the faculty member(s) involved, the Executive Committee will render its decision, which shall be 

 considered binding. The decision will be communicated to the student by the Dean of the Graduate 

 School 

Masterôs Degree 

General Requirements. The following requirements apply to the degrees of Master of Arts and Master of Sci-

ence: A minimum of 30 semester hours, including credit given for the thesis, is required. The minimum 

amount of credit for the thesis is 6 hours and in no case may it exceed 15 hours. If more than 10 semester 

hours are allowed, the candidate must spend at least two academic years in resident graduate study.  

 

A thesis is required of all candidates for the degrees of Master of Science and Master of Arts with the excep-

tion of specific non-thesis options. Students in thesis programs must have an advisory committee of three 

members of the Graduate Faculty.  

 

A graduate student working toward a masterôs degree will be required to present a minimum of 12 hours 

(exclusive of thesis) of 500- and/or 600-level course work to partially satisfy requirements for that degree. 

Departmental or program requirements for masterôs students may be found in the program descriptions else-

where in this catalog. 

Adapted from UMaine Graduate School website: http://gradcatalog.umaine.edu/content.php?

catoid=24&navoid=338  

http://www2.umaine.edu/graduate/content/File/ETR.pdf
http://www2.umaine.edu/graduate/content/File/ETR.pdf
http://www.umaine.edu/handbook
http://gradcatalog.umaine.edu/content.php?catoid=24&navoid=338 
http://gradcatalog.umaine.edu/content.php?catoid=24&navoid=338 
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THESIS AND SCHOLARLY PROJECT POLICIES  

  

Students are strongly encouraged to select a thesis or scholarly project topic early in their program of study. 

Enrollment in Nursing Research (NUR 505) is designed to facilitate this process; therefore, students are en-

couraged to take NUR 505 early in their program of study. 

 

Thesis 

 

For a thesis, students will need an advisor or chair from the School of Nursing (SON) faculty plus two other 

faculty members from within or outside the SON. Full-time students need to select faculty advisors and com-

mittee chairpersons during their second semester of study and file a complete Program of Study form 

(including thesis title and all requisite signatures) with the Graduate School and the School of Nursing by the 

third semester. Part-time students must file a complete Program of Study form (including thesis title and all 

requisite signatures) with the Graduate School and the School of Nursing a minimum of three semesters before 

they expect to complete degree requirements, including thesis. The student will convene the full membership 

of the thesis committee at least twice prior to scheduling the oral defense. The intent of these meetings is that 

committee members come to agreement regarding the proposed research or project. The proposal must be ap-

proved by the committee prior to data collection or project implementation. The student will submit to the full 

committee a typed draft of the thesis to be defended at least two (2) weeks prior to the oral defense. The stu-

dent will include a blank copy of the Tentative Thesis Acceptance Form (available on The Graduate School 

homepage) with the Chairôs copy of the thesis.  

 

The full committee will sign the Tentative Thesis Acceptance Form and return it to the Graduate Program Co-

ordinator in the School of Nursing. At that time, the student will complete and submit to the Graduate School a 

Notice of Oral Examination Form (available on The Graduate School homepage).  The Notice of Oral Exami-

nation Form must be submitted at least two (2) weeks prior to the defense.  The student will advertise the oral 

defense of the thesis at least two weeks prior to convening it.  Advertisement will include title of thesis, and 

date, time and location of defense and will be made by posting a notice in the School of Nursing and notifying 

the Graduate Program Coordinator.  The defense must be held on campus during regular working hours. 

 

The student will file a typed draft of the thesis to be defended with the Graduate School at least 24 hours prior 

to the oral defense, accompanied by a signed Tentative Thesis Acceptance Form.  These materials are submit-

ted in a manila envelope with a title page attached to the outside of the envelope.  The tentative copy does not 

need to be on bond paper. Graduate School staff will review the document for acceptability of format and ma-

jor components. A checklist of necessary changes and the thesis draft will be returned to the student. Only let-

ter quality print is acceptable for the final copy of the thesis. 
  

The student will complete the oral thesis defense as advertised. The student will pick up the reviewed thesis 

draft from the Graduate School following  the oral defense and review it for format corrections. Following 

completion of revisions requested by the thesis committee and/or the Graduate School, the student will submit 

a final copy of the thesis with a signed copy of the Final Thesis Acceptance Form to the Graduate School by 

Monday preceding commencement.    
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The final copy of the thesis must be submitted unbound, on at least 25% cotton fiber bond, in a manila enve-

lope, with a copy of the title page attached to the front of the envelope. Two copies of the title page and ab-

stract, on bond paper, will accompany the original. One signed and dated Library Rights Statement (available 

from the Graduate School) must accompany the final copy of the thesis. 

  

The student will submit one bound, final copy of the thesis and a copy of the Final Thesis Acceptance Form to 

the graduate faculty advisor in the School of Nursing. The Graduate Program Coordinator will submit the 

Completion of Requirements Form to the Graduate School.  

Candidates for the Master of Science in Nursing may  participate in the May commencement exercises even 

though degree completion is scheduled for August of the same year. 

 

 Please refer to the Guidelines for Thesis/Dissertation/Project Preparation dated March 2011 on the 

University of Maine, The Graduate School web page: http://www.umaine.edu/graduate/studenthub/guidelines 

 for the most up-to-date information. 

 

Scholarly Project  

  

For a scholarly project, students will need one School of Nursing faculty member as advisor and the second as 

a reader. Guidelines for the scholarly project are outlined by the School of Nursing on pages 17 and 18.  Full-

time students must file a complete Program of Study form (including project title and all requisite signatures) 

with the Graduate School and the School of Nursing by the third semester. Part-time students must file a com-

plete Program of Study form (including project title and all requisite signatures) with the Graduate School and 

the School of Nursing a minimum of three semesters before they expect to complete degree requirements, in-

cluding the scholarly project 

 

The student will file an Application for Degree Form (available from the Graduate School) and the required 

fee with the Registrarôs office at the beginning of the intended  semester of graduation. Semester deadlines are 

available from The Graduate School.  Students who do not finish in the intended semester may apply for a re-

fund of the fee through the Registrarôs Office. 

  

Procedures for final acceptance of the studentsô capstone scholarly project are determined by members of the 

capstone project committee, and will be communicated to the student as noted under Graduate Capstone 

Guidelines. 

  

 The student will submit three copies of their scholarly paper to the graduate faculty advisor in the School of 

Nursing. One copy will be placed in the School of Nursing graduate library. The Graduate Program Coordina-

tor will submit the Completion of Requirements Form to the Graduate School. Candidates for the Master of 

Science in Nursing may  participate in the May commencement exercises even though degree completion is 

scheduled for August of the same year. 

 

 

 

 

 

 

 

 

 

 

http://www.umaine.edu/graduate/studenthub/guidelines
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Graduate Capstone Guidelines 
 

The student who earns a Master of Science in Nursing must complete all required course work in the program of 

study (POS), as well as a thesis (6 cr.) or graduate capstone (4 cr).  Students who choose the research thesis option 

(NUR 699) are directed to the Thesis Guidelines published by the University of Maine Graduate School (http://

www.umaine.edu/graduate/studenthub/guidelines) and are expected to work closely with their faculty advisor.  

Students who choose the Graduate Capstone (NUR 697) are directed to the School of Nursing guidelines de-

scribed below. 

 

NUR 697: Graduate Capstone 

 

The graduate capstone (NUR 697), the non-thesis venue for the graduate student in nursing, is a 4-credit op-

tion for the studentôs academic capstone experience. NUR 697 represents successful mastery of graduate course 

work through in-depth analysis and synthesis of knowledge in a selected area of interest, with application to ad-

vanced nursing practice. Students will work closely with their faculty advisor and committee member(s) through-

out the process and develop a time line for completion. The student is expected to develop: (a) the purpose and 

objectives of the project, (b) a brief overview of the project and, (c) the connection to advanced nursing practice. 

Students are encouraged to share their work with a professional audience through oral and /or poster presentation 

as a way to advance nursing knowledge and scholarship. Students who choose the graduate capstone may follow 

one of the three formats described below: 

 

1. Elective course and synthesis paper.  The student who chooses this graduate capstone option will demon-

strate satisfactory completion of three (3) elective credits of graduate level course work that have been ap-

proved by the studentôs advisor,  followed by a synthesis paper (1 cr.).  The synthesis paper builds upon previ-

ous course work as well as the specialized knowledge gained in the selected 3 credit course.  The synthesis 

paper will include critical review of literature in a focused area (minimum of three research articles plus other 

references ), using skills gained from the selected 3 credit course, and will include implications for advanced 

nursing practice.  [3 credit course + 1 credit synthesis paper = 4 credits] 

 

2. Expert Paper.   This graduate capstone option allows the student to develop specialized knowledge in an 

area of interest.  The expert paper will reflect knowledge acquired through critical analysis and synthesis of 

the literature as well as through a variety of activities that promote professional development. Activities may 

include, but are not limited to, interviews with leaders in the field, participation or attendance in professional 

forums, and/or specialized clinical preceptorships. The intent is to develop expertise in a specialized area of 

study that connects theory, research and practice (such as clinical practice, administration, education, and/or 

policy). [4 cr.] 

  

3. Scholarly Project.   The student who chooses this graduate capstone option will demonstrate mastery of 

specialized knowledge through development of a project that benefits the nursing profession or the popula-

tions served by nurses in advanced practice.  Scholarly projects include, but are not limited to, development 

and testing of a teaching or evaluation tool; development and implementation of a course; development, im-

plementation, and evaluation of a web site; or other substantial activity in the area of interest. An accompany-

ing paper will provide a summary and critique of the process and outcome of the scholarly project.  [4 cr.] 

 

The written component of all three options must adhere to the editorial style of the Publication Manual of the 

American Psychological Association (6th edition).  Any other editorial style must be approved by the faculty 

advisor. Three bound copies must be submitted at the conclusion of the scholarly work. 

http://www.umaine.edu/graduate/studenthub/guidelines
http://www.umaine.edu/graduate/studenthub/guidelines
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Revised and approved by faculty 9/26/08  

  

NUR 697 Graduate Capstone 
  

  

Option 

  

  

Brief Description 

  

# Credits 

  

Elective course and 

synthesis paper 

  

Í 3 credit graduate level course, beyond the 

core curriculum. 

1 credit synthesis paper which builds upon the 

required program of study & the specialized 

knowledge gained in the elective course. 

  

  

4 

  

Expert Paper 

  

  

Expert paper reflects knowledge acquired 

through critical analysis and synthesis of the lit-

erature as well as through a variety of activities 

that promote professional development in a spe-

cialized area of interest. 

  

  

4 

  

Scholarly Project 

  

Development of a scholarly project which bene-

fits the nursing profession or the populations 

served by nurses in advanced practice.  See sug-

gestions above.  An accompanying paper will 

summarize and critique the process and outcome 

of the scholarly project. 

  

  

4 
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All  MSN students must have the following requirements completed by July 1st of the academic year prior 

to entry into clinical courses. Please be aware that the FBI fingerprint based criminal record check may 

take up to 8 weeks or more to receive results, and you will not be allowed to practice by the clinical 

agency while you wait for results. All MSN students must also meet clinical agency requirements before 

being permitted to practice within the agency. Check with your agency of their requirements as additional 

credentials may be required . 

 

1. Background screening through American DataBank  http://www.maineoronobackgroundcheck.com/ 

includes check of: 

 National Sex Offender Registry 

 FBI fingerprint based Criminal Record Check  Cost  $33.00 

 

2. Copy of current Maine RN License 

 

3.  Copy of immunization records with evidence of : 

 MMR series of 2 shots 

 Hepatitis B series of 3 shots or immunity titer 

 Varicella series of 2 shots or immunity titer 

 PPD within the past year; if positive must have chest xray results 

 Tetanus ( Tdap) within the past 10 years 

 Flu shot, yearly 

 

4. Copy of current CPR certification 

 

http://www.maineoronobackgroundcheck.com/
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Definition of Grades : 

 

The School of nursing participates in the +/- grading system. Individual faculty may choose to award a plus (+) or a mi-

nus (ï ) grade in nursing courses. The following criteria have been adopted for plus  and minus grades: 

 

 

 

 

 

 

 

 

 

 

 

 

 

Students are responsible for following course requirements and notifying faculty and the Graduate School as 

soon as possible when events occur that prohibit course completion. Grade changes and corrections to your 

transcript are more difficult to accomplish after the course has been completed and the semester has ended.  

 
 Academic Progression 

 

Progression in the program is based on satisfactory scholarship in pre-requisite courses. 

Students are expected to achieve a grade of B- or higher in required core courses and nursing courses. One C is al-

lowable in a non-clinical course. 

All prerequisite courses and required nursing courses may only be repeated once. 

If a student earns a C or lower in the same required nursing course for a second time, the student is counseled and 

dismissed from the nursing major. 

A student who earns a C or lower in any two required nursing courses will also be counseled and at risk of dismissal 

from the nursing program. 

Students who wish to return to the graduate program in nursing after a leave of absence or to re-enroll after with-

drawing will re-enter under current curricular requirements. If a significant amount of time has lapsed, additional 

coursework may be required. 

 

Non-degree Status 

 

If you do not intend to pursue a graduate degree, but want to take graduate level courses for personal or professional de-

velopment or to apply for degree status at a later date, you may seek admission as a nondegree graduate student. To ap-

ply for nondegree graduate status, contact The Graduate School located at 5755 Stodder Hall, Room 42, University of 

Maine, Orono, 04469 (telephone (207- 581̀ 3219) or contact http://www.umaine.edu/graduate/ to complete the applica-

tion online.  

 

Admission as a nondegree graduate student neither guarentees or suggests subsequent admission to a degree program.  

Nondegree students are not eligible to receive fellowships or graduate assistantships.   
 

A = 100-92 

A- = 91-90 

B+ = 89-88 

B = 87-82 

B- = 81-80 

C+ = 79-78 

C = 77-75 

C- = 74-70 

http://www.umaine.edu/graduate/
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Program of Study Form (see pages 33-34)  

Update yearly with advisor and submit signed copy to the graduate program coordinator. Any time you 

want or need to make a change in your planned program of study, make an appointment to see your 

advisor for discussion. All faculty and staff want to assist you to make your graduate education experi-

ence rich and fulfilling, but it is your responsibility to maintain communication with your advisor via 

email, phone contact or scheduled appointment. 

 

Course Registration (see page 35)  

Submit one month prior to start of the semester. 

 

Clinical Contract Information Sheet (see page 36) 

Clinical sites and preceptors must be approved by the faculty member responsible for the course in 

which the clinical practicum is required. There may be particular sites that interest you and this should 

be communicated to the faculty member. Once the faculty member approves the selection of a clinical 

site and preceptor, the student may contact the preceptor and/or business manager of the agency for  

final arrangements. The student should submit the clinical preceptor form to faculty for signature be-

fore it is forwarded to Cindy Therrien in the School of Nursing administrative office ahead of the first 

day of clinical.  Legal contracts between the University of Maine and the clinical agency must be in 

place before students may begin their clinical practicum and this may take weeks to complete. Students 

may need to complete facility-specific paperwork and/or attend an orientation at the clinical agency 

prior to starting clinical 

 

Student is responsible for completing form and submitting to Cindy Therrien, administrative assistant 

at the School of Nursing, so that contracts between the clinical agency and the University of Maine are 

established or validated for currency. 

 

Sample Letter to Preceptor (see pages 37-38) 

This is an example of a letter that will sent to your preceptor(s) by the faculty member responsible for 

the course. 

 

Sample Clinical Preceptor Forms Evaluations (see pages 39-40) 

This form will be enclosed with the letter to the preceptor(s). Each preceptor is responsible for submitting 

an evaluation for each student to the respective course coordinator. 

  
Sample Student Evaluation of Clinical Site and Preceptor (see pages 41-42) 

The student is responsible for submitting an evaluation for each clinical site and each preceptor to the re-

spective course coordinator. 

 

Sample Title Page for Scholarly Project (see page 43) 

This is an example of the required format for a title page to be used with your scholarly paper. 
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Upon completion of the MSN program, the graduate will be able to: 

 

Apply evidence from research and best practice models for the provision of patient centered care and the 

evaluation of healthcare outcomes. 

Advocate for improved healthcare delivery and patient/community health outcomes through analysis of 

social, political and economic contexts. 

Incorporate ethical principles, legal and regulatory mandates, and professional standards in the advanced 

professional nursing role. 

Demonstrate leadership, professional accountability, and commitment to lifelong learning in the advanced 

professional nursing role. 

Evaluate and integrate a wide range of theories from nursing and related disciplines to provide high qual-

ity, culturally sensitive, and ethically based patient centered care. 

Partner with professional colleagues and healthcare consumers to promote health and to prevent injury 

and illness in populations served by the advanced professional nurse. 

The MSN-FNP graduate will be able to serve as primary health care provider in the promotion of health, 

prevention of injury and illness, and management of acute and chronic health problems through the lifespan 

and across a variety of settings. 

The MSN-Nursing Education graduate will be able to synthesize knowledge from nursing science and 

teaching/learning theories to design, implement and evaluate educational programs/processes in academic and 

healthcare settings. 

The MSN-Nursing Administration graduate will be able to provide leadership in complex healthcare sys-

tems, promoting environments that foster professional development and positive patient outcomes. 
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 The curriculum for the MSN consists of core courses for all graduate nursing students plus either FNP, 

nursing education or nursing administration practice specialty courses and a thesis or scholarly project as illus-

trated in the sample curricula on pages 29 ï 31of this handbook. The credit load and the supervised clinical 

practice hours follow each course on the sample curricula and as follows for the nursing courses: 

 

 

Part-time and full-time plans of study are available; however, when family nurse practitioner students begin their clini-

cal courses, full-time study is required due to the clinical load and required sequencing.  

 

Each student is assigned a faculty academic advisor to help plan a program of study and guide the selection of a thesis 

or scholarly paper topic. The following list of graduate nursing courses and their course descriptions will help with this 

process: 

 

Course Number and Title 

Theory 

Clock Hrs 

Clinical 

Clock 

Hrs 

Prac-

tice 

Skills 

Lab 

Clock 

Hrs 

NUR502ï Family in Health and Illness 42     

NUR503 - Advanced Health Appraisal & Physical  Assessment 42 80 80 

NUR504-  Theory Development in Nursing 42     

NUR505- Nursing Research 42     

NUR506- Professional Issues in Advanced Practice Nursing 28     

NUR507- Advanced Pathophysiology 42     

NUR508- Advanced Pharmacology & Therapeutics 42     

NUR520- FNP Care: Neonate/Adolescent 42 150   

NUR521- FNP Gynecologic/Reproductive Care of Women 28 150   

NUR522- FNP Care Adults I 42 150   

NUR523 ï FNP Care Adults II 42 225  
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Clinical Practicum Experiences for 

FNP Students 
 

Clinical experiences for graduate FNP students are supervised by qualified preceptors who are licensed and credentialed 

advanced practice nurses, physician assistants and physicians. Faculty for the various clinical courses will guide each 

student in their selection of a preceptor to ensure the student is assigned to an appropriate preceptor within reasonable 

driving distance. Legal contracts between the University of Maine and the preceptor or clinical agency must be in place 

and current before a student starts their clinical rotation. Students must check with School of Nursing administrative 

staff to insure that all parties have signed and updated the contract ahead of the semester in which the clinical practicum 

is to take place.   

 

Specific expectations of clinical preceptors will be explained in the course syllabi and by course faculty. Each preceptor 

will receive a letter from the course faculty member which will outline course objectives, clinical expectations and pro-

cedures used to evaluate and communicate student performance. The preceptors are asked to provide students and fac-

ulty with verbal and written feedback regarding the studentôs clinical performance and will verify the completion of the 

required clinical hours. Likewise, the student will have an opportunity to evaluate the preceptor and the clinical site. 

The course faculty member typically conducts one or more clinical site visits, depending on student needs and preceptor 

preferences. If the student has any concerns or issues regarding preceptors or the clinical site, they should be brought to 

faculty attention immediately.  

 

Student Expectations 

 

As the student begins to interact with potential preceptors for clinical experiences they will need to remember that they 

are representing the University of Maine School of Nursing and thus should engage in professional and courteous inter-

actions.  

 

Students need to wear a lab coat with a name tag to all clinical sites. Both can be purchased at a uniform shop such as 

Marleneôs, Hogan Road, Bangor.  The name tag should have the following lines: 

 

1. Name and educational credentials (e.g., Jane Smith, RN, BSN) 

2. University of Maine School of Nursing 

FNP- Student 

 

Students are expected to wear conservative professional attire beneath the lab coat. Chewing gum is prohibited and stu-

dents must provide their own stethoscope, pen and any other necessary equipment as outlined in the course syllabi.  

  

The student is responsible for keeping a log of clinical hours and submitting the log to the course faculty member as 

directed. The logs will be filed in the studentôs academic folder at the School of Nursing.  

 

Clinical Practicum Experiences for 

I -MSN Students 
Education 

 Refer to NUR514 syllabus . 

 

Administration  

 Refer to NUR514 syllabus . 
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The University of Maine School of Nursing  

Graduate Program Fact Sheet 

 

Graduate Degree Options  
 Family Nurse Practitioner (FNP) role or the  

 Individualized Master of Science in Nursing (I-MSN) for the  

  Nurse Educator 

  Nurse Administrator 

  Other advanced nursing role    

Degree Completion Options  

Full t̀ime study for 2 years leading to a Master of Science in Nursing (MSN) 

Part̀ time study for 3 or 4 years, leading to the MSN 

Students already possessing the MSN may elect to obtain a Certificate of Advanced Study (CAS) 

Credit requirements vary from 35 to 50, dependent upon the program option selected.  Graduates are pre-

pared to sit for national certification examinations. 

Prerequisites  

 BSN from a CCNE accredited program 

 Undergraduate GPA minimum of 3.0 on a 4.0 scale  

 Acceptable undergraduate course in Health Assessment; minimum grade of B 

 College level statistics course; minimum grade of B 

 College level research methods course; minimum grade of B 

 Experience as a Registered Nurse, minimum of 2 years is strongly preferred (RN experience can be obtained 

while completing core graduate courses) 

 Licensure to practice as a Registered Nurse in the State of Maine (by date of admission) 

 Completion of either GRE or MAT within past 5 years; satisfactory score (not required with prior MSN) 

 Preadmission interview by nursing faculty 

  

 

Application Process  

 Contact  The Graduate School, 5755 Stodder Hall, Room 42, University of Maine, Orono, 04469 (207- 581̀ -

3219) or go to Web site at  http://www.umaine.edu/graduate/ for information regarding admission procedures, finan-

cial aid, MAT/GRE examinations and graduate school policies & procedures. 

Courses 

 Most course offerings are on the Orono campus although distance education technologies are expanding. A list 

of courses with course descriptions, credits, prerequisites, online capability and faculty is available on the Graduate 

School web site: http://www.umaine.edu/graduate/.  

A schedule of graduate nursing courses is available on the School of Nursing Website: http://www.umaine.edu/

nursing/ 

Clinical Sites 

Clinical sites are located in many areas throughout the state. Preceptors who are MSN prepared and certified 

are preferred for I-MSN students. FNP students may be precepted by MSN prepared nurse practitioners, physician as-

sistants or physicians. 

 

Nondegree Graduate Students  

Prospective applicants may wish to take nonclinical courses (up to 6 credits, with permission) as a 

way of determining aptitude and interest in the graduate program. Please visit our website: http://

www.umaine.edu/nursing/ for information and contact the School of Nursing at (207) 5812̀505 for permission. To 

register, contact The Graduate School web site: http://www.umaine.edu/graduate/ and complete the online 

nondegree application form. 
 

 

 
Updated April 2011 

http://www.umaine.edu/graduate/
http://www.umaine.edu/graduate/
http://www.umaine.edu/nursing/
http://www.umaine.edu/nursing/
http://www.umaine.edu/nursing/
http://www.umaine.edu/nursing/
http://www.umaine.edu/graduate/
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