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College of Liberal Arts and Sciences

FY12 Travel Award Criteria

Every second year, faculty are eligible for a travel subsidy from the Dean’s Office if the proposed travel meet the criteria listed below.  The College will cover up to $600 in travel expenses.  Applications must be approved by the department chair/director and submitted to Debbie Abbott in the Dean’s Office (115A Stevens Hall).
 


1. Travel Criteria:   The activity must be one that will strengthen the faculty member’s research, teaching or service.  Typical examples include travel to present scholarly refereed, juried or invited paper, performance or exhibit or to serve as organizer or officer of a national or international scholarly conference.   
2. Covered expenses may be based on per diems or actuals, whichever is less.  If actual travel expenses are used, University policy requires submission of original receipts.
3. Once the College approves the travel grant application, the paperwork is processed through the department and the Dean’s Office will reimburse the department. 
4. All travel must be completed by June 30, 2012.
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